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Overview
It is pretty common for people 

to find job searching painful. 

Luckily for you, most of your 

competitors are doing 

themselves a disservice with 

their long and boring job 

postings. 

To help you get ahead we will 

cover the best practices for 

creating effective job postings, 

and identify common 

roadblocks that may be 

blocking potential applicants.

5 Tips To Get 

You Started

3 Example 

Post Reviews

www.getfleetlogic.com
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2. Watch What You Say... Use Plain Language
Clearly you want applicants who have industry specific knowledge. However, jamming 

your job posting full of technical jargon and internal acronyms is doing you more harm

than good.  

Technicians that are job searching are more likely to get excited about a job posting 

that they identify with over a posting that challenges their knowledge. To keep your job 

postings light, use shorter sentences and save your fancy words for the interviews. 

1. How Long Should Your Job Post Be?
Do job seeker wants to read drawn out company overviews, lengthy job summaries, and 

detailed responsibility descriptions? Well actually, the research says they don't. 

According to a study conducted by the job board site indeed.com, the job postings that 

get the most qualified applicants are between 700 and 2,000 characters. Receiving an 

average of 30% more applications. 

NOTE: We are NOT going to exaggerate, or misrepresent ourselves in the job description.  

The purpose of the job description is to sell the job to prospects. Some employers choose to 

oversell an opportunity to attract people. The issue with this strategy is that a lot of the 

higher quality applicants they want to attract can tell that it is too good to be true and this 

breaks their trust, then moving on without applying.  

To write a job posting that gets quality applicants, talk about 2-3 things that set your 

organization apart from your competitors. Describe a day in the life, and don't sugar coat it. 

This will help to cut out a large number of the unqualified applicants. 

It is also beneficial to outline your company goals, challenges you face, and specific projects 

that the applicant will be a part of. Being specific gives people a good idea about what 

you're about. 

3. Generate Interest With An Exciting Job Description
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5. Be Clear About MUST HAVES & NICE-TO-HAVES
This wouldn't be a good job posting guide if we didn't address the elephant in the room. 

Historically, job postings have done a poor job distinguishing between what an 

applicant must have and what the employer values as nice-to-have.  The best way to fix 

this is to make them separate sections on your posts with unique headings. 

 Examples of headings include:  

You Have To Be Able To & It Would Be Nice If You Could Also 

You Have & You Might Also Have 

You're Good At & Bonus If You Can 

Essentials & Helpful Extras

4. Outline Responsibilities Responsibly 

Similar to the job description, when you outline what you are going to expect from 

people make sure to give it to them straight. For example, if you frequently work in 

confined spaces, say that! That way you don't waste time interviewing people who won't 

be a good fit. 

Provide a phone number for inquiries - calling will show initiative and you will be able to 

learn a lot about them over a brief phone call.

Be conversational - replace terms like successful candidate and ideal applicant, with you. 

Using you makes it easier for people to think "Yes, that is ME!" making people who self- 

identify more confident to apply.

Have a link to a page on your website where interested applicants can obtain more 

information about what working for you would be like. 

Have someone else review the post before making it public to ensure that it is error free 

and to get honest feedback. 

Avoid using rewards to bait the hook. People who join a team for the challenge will 

outperform people who join for the reward. 

Bonus Quick Tips!
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Example 1

Post Length: 

1,576 Characters

Speaking 

mostly  to the 

benefit. Less 

focused on 

the Challenges. 

Good opening 

that gives two 

main points 

that set them 

apart: 

1. Room for         

  Advancement 

2. Family               

   Oriented 

Working 

conditions are 

addressed
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Example 2

Post Length: 

2,143 Characters

Role Summary 

describes the 

tasks that will 

be expected. 

Use YOU rather than the 

successful candidate.

Must Haves and 

Nice-To-Haves 

are mixed.  

Did make marks 

for "Preferred" 

qualities.

Link to web 

page where 

applicants can 

find more 

information.
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Example 3

Post Length: 

1,823 Characters

Great use of original 

headings. 

Excitement is being 

created with the use 

of refreshing 

positive words.   

 The post talks 

directly to readers, 

good use of 

conversational tone. 

Clearly laid out 

expectations of job 

responsibilities.

Requirements are a 

mix of must-haves 

and nice-to-haves 

but are still clearly 

indicated 


